
 

 

EU funded Twinning Project under the IPA Programme 2009 
 

“Professional development of Judicial Advisors and future Judges and State 

Attorneys through establishment of self sustainable training system” 

 

Contract Number: 2009-0101-010101 

 
is seeking to recruit:  

 

 Assistant to the Resident Twinning Advisor - RTA 
 

Duration: 21 months. Indicative start date: April 2012 
 
Position is based in:  
JUDICIAL ACADEMY 
Ulica grada Vukovara 271 
10000 Zagreb, Croatia 

 
Gross monthly salary: 1.800,00 EUR fixed term contract 
 

Tasks of the RTA assistant: 
 

 Assisting to the RTA with project co-ordination and management 

 Acting as interpreter and translator (Croatian to English and English to 
Croatian) on any issues relevant to the project 

 Assisting the RTA in organization of experts’ missions, trainings, seminars, 
workshops, steering committee meetings, and other project events 

 Drafting and editing minutes of meetings, assisting the RTA in drafting and 
editing monthly, quarterly and final project reports and any other relevant 
documents 

 Arrangement of travel, booking accommodation and study visit 

 Office management,  monitoring telephone and general correspondence 
 
 

 
 

 
 



 
Requirements for the candidates:  
 

1. University degree  
2. Professional fluency in oral and written English and Croatian (Spanish 

will be an asset) 
3. Ability to work in a team (e.g. previous experience in multicultural 

working environments / experience in multidisciplinary working groups) 
4. Ability to work under pressure (e.g. experience in working with tight 

deadlines / management of last minute changes or unexpected events) 
5. Strong administrating and organizing skills 
6. Very good computer skills (MS Office, Word, Excel, Internet, Power 

Point) 
7. Very good communication skills 
8. Patience and flexibility 
9. Previous experience in Twinning projects will be advantage 

 

The RTA assistant may not have or recently (past six months) have had any 
contractual relation with the beneficiary administration 

 
 
Interested candidates are requested to submit their CV and a letter of 
application in English via e-mail to the following address: eutrilla@fiiapp.org by 
30th January 2012 at 18.00. 
 
Shortlisted candidates only will be invited to attend an interview. Interviews 
are scheduled to be held on 6th and 7th February 2012 at the Judicial Academy 
in Ulica grada Vukovara 271, 10000 Zagreb, Croatia. 
 
 
For any further information please contact: eutrilla@fiiapp.org or 
i.pando@poderjudicial.es.  
 
The abovementioned Twinning project is a joint project between Spain 
represented by General Council of the Judiciary and Croatia, represented by 
Judicial Academy. The main objective of the project is to contribute to more 
efficient functioning of judicial bodies in the Republic of Croatia by improving 
the professionalism of judicial advisors and future judges and state attorneys. 
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